5.a.
9/24/2026

TO: Local Agency Formation Commission

FROM: Crystal M. Craig, Assistant Executive Officer

SUBJECT: AMENDMENT TO THE LAFCO PROCESSING FEE SCHEDULE

On February 27, 2025, the Commission approved the revised LAFCO Processing
Fee Schedule, which had not been updated since August 2015. The new fee
schedule Dbecame effective on March 1, 2025. Staff recommended the
Commission establish a policy for annual reviews of fees, ensuring they
remain aligned with market conditions. To address inflation, fees have
been adjusted based on the American Consumer Price Index (CPI-U) for the
Los Angeles region, consistent with previous practices and those of other
LAFCOs. As of December 4, 2025, the Commission formally adopted Fee
Schedule Policy A-1l6.

The revised fee schedule, attached for reference, outlines both the old
and new Map & Legal Fees. This update will reflect a new Memorandum of
Understanding (MOU) (“LAFCO Coordination Guide”) that is now in place with
the Riverside County Transportation Department, Survey Division. This MOU
aims to outline the process for applicants to upload map and legal
descriptions and documents for plan checks via the PLUS portal.

In addition, staff is clarifying the notice and hearing fees to ensure
transparency regarding advertising costs. The three major newspapers (Press
Enterprise, The Sun, and the Desert Sun), along with any newspapers
bordering Riverside County, have varying rates based on ad size,
particularly for projects that span multiple counties. Once approved staff
will forward the fee schedule to the county, cities, and the independent
special districts.

STAFF RECOMMENDATION :

1. Adopt the Fee Schedule as proposed by staff.

Respectfully submltted

Crysta iizi?

A331stant Executive Office

Attachments:
1. Draft Riverside LAFCO Fee Schedule (track change format)
2. LAFCO Coordination Guide with the RIVCO Transp. Dept., Survey
Division
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Draft Riverside LAFCO Fee Schedule
(track change format)




PROCESSING FEES FOR COMMISSION PROCEEDINGS “« ( Formatted: Centered

Effective March-1,-2025September 24, 2026

All Proposal fees are payable to “LAFCO Riverside”

TYPE OF PROPOSAL <10 Acres 10-200 Acres 200+ Acres
City Annexations / Detachments/ Reorganizations $8,750 $14,000 $21,000
District Annexations / Detachments $7,000 $10,500 $12,250
District Reorganizations $8,750 $12,250 $15,750
District Formations $14,000
Dissolution / Mergers / Consolidation $3,390
Incorporation / Disincorporation $ 13,570 Deposit, $135.00/hr.
Sphere of Influence Review / Amendment $1,750 $1,750 $7,000
Activation of Latent Powers $7,000 $7,000 $7,000
Request for Reconsideration $1,330
Extra-territorial Service Provision $5250 | s7000 |  $7,000
Extension of Time $350

Pre-Application Review & 1 Meeting — up to 3
hours maximum. Includes staff, admin time and
GIS technical review of one polygon of affected
territory. Any additional actual time (at staff's
discretion) in excess of 3 hours will be billed on an
hourly basis. Payment is due prior to staff
beginning pre-application work and due by the time
of scheduling the meeting with the assigned staff
member.

$540

* Map & Legal fees are to be paid through the PLUS Online portal at https://rivcoplus.org payable-te-the “County
of Riverside™

o U )

$1,000-Deposit, Plus $161174/hr. & $201/hr [Formatted: Highlight
Map & Legal Description Review * (overtime), (Subject to change by Riverside County Board of Formatted: Highlight
Map 9 P Supervisors). See Section D “LAFCO Coordination Guide” [ —
within our application packet for instructions., [Formatted: Highlight
[Formatted: Highlight
Other Fees: ( Formatted: Highlight
Copies: $0.15 per page

| st siroeen

Services performed by other public or private entities and fees required by other agencies will
be charged at cost, such as, generating public notice mailing lists.
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https://rivcoplus.org/EnerGov_Prod/SelfService#/home
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Fee Schedule

Page 2
PROCESSING FEES FOR PROTEST PROCEEDINGS
(Due after approval but prior to commencement of protest proceedings):
If notice and hearing required: $950 plus $1.00 per registered voter and parcel within

boundaries, plus actual costs charged to LAFCO by
County officials for protest verification, if necessary._If
advertisement is required in multiple newspapers
additional fees will be charged to the applicant.

STATE BOARD OF EQUALIZATION FILING FEE: (Effective August 1, 2005.) This fee is based on
acreage and will be paid toward the end of the process. You will be notified of the correct amount upon
Commission approval of the proposal. The SBE fee schedule is as follows:

Acreage Fee: Special Fee Provision

(for each separate area):

<1 $300 The following transactions may supersede or combine
1.00 - 5.99 $350 with the fees for single area transactions:

6.00 - 10.99 $500

11.00 - 20.99 $800 Additional county, per transaction $300
21.00 - 50.99 $1,200 * Consolidation per resolution or ordinance  $300
51.00 - 100.99 $1,500 * Entire district transaction $300
101.00 - 500.99 $2,000 * Coterminous transaction $300
501.00 - 1,000.99 $2,500 * District dissolution or name change $0
1,001.00 - 2,000.99 $3,000

2001.00 and more $3,500 *no written geographic description required.

If SBE revises fee schedule, fees charged will be those applicable at time of SBE filing.

FISH AND WILDLIFE FEE: California Fish and Game Code section 711.4 requires that a fee be collected
for the State Department of Fish and Wildlife "...to defray the costs of managing and protecting the fish and
wildlife trust resources..." This fee should have been paid at the time the lead agency, for CEQA purposes,
filed its Notice of Determination with the County Clerk. Please submit appropriate documentation of payment
at the time of application submittal (i.e., copy of the fee receipt from the County Clerk of the Certificate of
Fee Exemption). Failure to provide such documentation will require deposit of the then-applicable fee with
LAFCO. These fees are subject to change by the Department of Fish and Wildlife. If LAFCO is lead agency
please make checks out for the appropriate amount made payable to LAFCO.

LEGAL COUNSEL APPOINTMENT FEE: The Commission may require reimbursement pursuant to
Government Code section 56384(b).

STATE CONTROLLER'S REVIEW FEE: For any request made pursuant to Government Code section
56801, the requestor shall include a deposit, in an amount to be determined by the Executive Officer, to
cover the costs of the Controller's Office review. Upon completion of the Controller's Office review and final
billing to LAFCO, the requestor will be: (a) refunded the amount that the deposit exceeds the actual costs to
LAFCO; or (b) charged the amount that the actual cost to LAFCO exceeds the deposit.
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Fee Schedule
Page 3

NON-APPLICATION-RELATED RESEARCH FEE/ADDITIONAL STAFF TIME: For any extraordinary
requests requiring additional research or assistance of staff exceeding 30 minutes, there shall be a $135.00
per hour charge payable to LAFCO. The Executive Officer may require a deposit to be paid in advance.

Fees for all standard jurisdictional changes are fixed and represent reasonable cost estimates for the
underlying action(s) based on an average number of predetermined staff hours to complete. These fees are
non-refundable and — while not typical or expected — may be augmented by one or more deposits when
additional time is needed beyond the predetermined staff hour allocation as determined by the LAFCO
Executive Officer or Assistant Executive Officer.

UNLESS SPECIFICALLY IDENTIFIED OTHERWISE ABOVE, ALL FEES ARE NON-REFUNDABLE

Rev. 3/4/20259/24/26
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LAFCO Coordination Guide with the RIVCO
Transp. Dept., Survey Division




Dennis Acuna, P. E., T. E.

Projects

TRANSPORTATION AND

Director of Transportation

Transportation Department

LAFCO Coordination Guide

Effective Date: September 16, 2026

Subject: TLMA Transportation Department, Survey Division: Review of Maps and Legal
Descriptions for Riverside Local Agency Formation Commission (LAFCO) Applications

Purpose:
This guide provides an overview of the processes, roles, and expectations involved in the

Survey Division’s review of maps and legal descriptions submitted with LAFCO
applications. It is intended to help assist applicants, LAFCO staff, and County personnel
understand the steps, timelines, and coordination required for efficient review.

Application and Review Process:

1.

LAFCO confirms the application is complete. The LAFCO Agent will email the
Applicant and Survey Division the routine cover letter identifying the LAFCO
number, proposal title, and tentative hearing date.

The cover letter gives the Applicant the green light to proceed. Once received, the
Applicant may submit the map and legal description package to the Survey
Division through the Riverside Public Land Use System (PLUS).

The Applicant uploads the required documents through PLUS. The submittal will
include the LAFCO cover letter, map, legal description, and other required Survey
items. This keeps the responsibility for uploading with the Applicant rather than
LAFCO or Survey staff.

Survey processes the submittal and generates the deposit invoice. Plan checking
will begin once the required deposit is paid.

LAFCO is notified when the PLUS submittal is received. This allows the LAFCO
Agent and Survey Division to continue coordinating the review toward the target
completion date, typically about three weeks before the Commission hearing.

4080 Lemon Street, 8 Floor - Riverside, CA 92501 - (951) 955-6740
P.O. Box 1090 - Riverside, CA 92502-1090 - FAX (951) 955-3198

/ COUNTY OF RIVERSIDE Deputf;fit‘o]}: lﬂlziitsl';zzz}(i/ﬁ;'apitd

LAND MANAGEMENT AGENCY Russell Williams

Deputy for Transportation/Planning and
Development



ALL Applications shall be submitted through PLUS Online. All parties related to the
application will need to have a Plus Online account. The party who will be financially
responsible for deposits shall be designated as the “Applicant” in PLUS. LAFCO
personnel shall be designated as the “Agent” in Plus. Project engineers shall be
designated as the “Engineer” in PLUS. Once the application has been received and
processed through the online portal, the initial deposit will be generated and emailed to
the email address provided for the Applicant.

The Survey Division will begin its review once the full submittal is received and the
applicant has paid the required deposit.

The County will invoice applicants directly for deposits and any additional charges.
Review will not proceed until payment is confirmed.

The Survey Division will perform a technical review, issue comments, and coordinate with
both the applicant and LAFCO until the materials are determined acceptable.

Fee Requirements:

A minimum deposit of $1,000 is required for all submittals and will be applied to the total
cost of review. Additional billing may occur based on staff time and project complexity.
Applicants may elect to submit a higher initial deposit to limit the need for multiple
invoices.

Estimated cost ranges for planning purposes:
Simple Review: $1,500

Moderate Review: $2,326

Advanced Review: $4,060

Complex Review: $59,089

Process Update:

The County will now invoice applicants directly for deposits and review fees. LAFCO will
no longer collect these funds. This change is intended to improve consistency,
transparency, and tracking of fee payments.

Fee Review:
Review fees are subject to periodic evaluation. The current hourly review rate is $174.
The next anticipated fee update is scheduled for July 2027, per Ordinance 671.

Coordination:

The Survey Division and LAFCO will maintain clear communication and ongoing
coordination to support the timely and accurate processing of applications requiring
survey review. The map and legal description shall not be submitted through PLUS until
the applicant has submitted a LAFCO application and LAFCO has confirmed the
application is ready to proceed. The Survey Division will verify the application status with
the designated LAFCO Agent as needed.
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https://rivcoplus.org/EnerGov_Prod/SelfService#/home

Plan checks shall remain open in PLUS until Survey receives the LAFCO Certificate of
Completion. Upon receipt, the plan check shall be removed from “Pending” status and
closed out in PLUS.

Contact:
Ryan Holm, PLS
Supervising Land Surveyor
951-955-6700 | RHolm@rivco.org

Signatures:

Riverside County Transportation Department — Survey Division

Signature: %""'

Printed Name: David McMillan
Title: County Surveyor
Date: 9/17/2026

Riverside Local Agency Formation Commission (LAFCO)

Signature: O‘?‘\‘ e Sy
Printed Name: Crystal M. Craig

Title: Assistant Executive Officer
Date: 9/16/2026
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